
Instructions for Completing the Co-Curricular Reporting Process  

Through the Nuventive Email/Link 

 

Emails from assignments@nuventiveimprove will be sent to complete the reporting process 

for each student learning outcome assessed this academic year. 

  

 Through these emails/links, you will enter your findings, analysis, and action plans. Any 

link will take you to a page that states the finalized and incomplete outcomes/measures. 

 If you access through a link of an outcome/measure that is complete, the initial page will 

list all completed outcomes/measures. You will need to utilize the drop-down box at the 

top to change the view to those outcomes/measures that still need findings. 

 The emails are active until the due date, which is May 29, 2020. 

 You may want to create a Gmail folder to keep the emails/links grouped in one area.  

 

Below are the instructions for each category featured on the online form: 

 

1. Findings: Combine data and narrative! Provide a narrative of your assessment findings 

(data) based upon the specified student learning outcome.  

 

Complete the following steps: 

 

1. Describe the learning activity (measure) used to determine if the students have 

met the learning outcome. 

2. Describe the results from the performance criteria and data collection method 

used to assess the learning activity.  

 

This is the most important part:  

 

3. What did the students get (learn) concerning the outcome and dimension?  

4. What did the students not get (learn) concerning the outcome and dimension?  

 

2. Reporting Period: Select the academic year in which the outcome was implemented and 

assessed. The current period is "2019-2020." It is very important to select the right 

reporting period.  

 

3. Conclusion: Did you receive expected findings or unexpected findings? Basically, did 

the findings surprise you?  

 

4. Analysis of Findings: Provide an analysis (breakdown/evaluation) of your findings.  

 

Answering these questions will help you complete this section:  

 

1. What worked? (activity, tool, performance criteria) 

2. What did not work? (activity, tool, performance criteria) 

3. What were the biggest takeaways that you and your students gleamed from the 

assessment?  



 

5. What changes were implemented based on data from the previous cycle that 

affected these findings? Connect past action plans and (if applicable) resource requests. 

 

6. Number of Students Assessed: How many students participated in the measure? 

 

7. Action Plan: Moving forward, what steps will you take? What improvements will you 

make to improve student learning? 

 

8. Resource Request to Support Action Plan: Describe any type of resource request that 

relates to the above action plan. For co-curricular, this could include on-campus and off-

campus resources and partnerships with other units and outside agencies. Student service 

units may link resources to upcoming departmental budget request forms.  

 

 Important Note:  If you do have a plan of improvement that will be tied to a resource 

request (and budget code(s) if applicable), please devote one action plan to that particular 

aspect of improvement with related resource request and (if applicable) budget code(s). 

You will be able to add additional action plans. For HLC purposes, we must demonstrate 

when applicable how improvements tie to resources/budgeting.  

 

9. Related Budget Code(s): If applicable, connect your "Resource Request" to your 

upcoming institutional budget request form and/or the current CASC strategic plan. 

Select all that apply to that specific action plan. Below is a list of the codes: 

 
1.1 Prepare students for success in academic settings 

1.2 Prepare students for success in business strategies 

1.3 Identify new program opportunities based on employer/community needs 

1.4 Reach students who are close to home 

1.5 Strengthen developmental education 

1.6 Enhance use of advisors/retention officers/recruiters/counselors 

1.7 Increase activity in student life programs to promote community        

involvement/participation 

2.1 Assess course data to qualify rigor and quality of courses 

2.2 Align course to ensure objectives and adequate preparation for future endeavors 

2.3 Ensure transferability of CASC courses to 4 year institutions 

2.4 Maintain standards of low student/teacher ratios and pursue qualified faculty 
2.5 Develop and establish a virtual campus 

2.6 Expand access through existing distance delivery courses 

2.7 Continue emphasis on the endowed professor program 

3.1 Provide means of seamless assessment of all CASC programs/courses with software 

3.2 Establish common syllabi with common measures 

3.3 Establish 2 year cycle of meaningful evaluation 

3.4 Establish meaningful assessment strategies 

4.1 Enhance student advisement methods 

4.2 Develop counseling services/surveys for withdrawing students 

4.3 Create/Use Student Learning Outcomes/Objectives requiring independent/critical       

thinking 
4.4 Increase use of student tutoring services 

4.5 Increase retention and graduation rates 

4.6 Develop/promote Continuing Education programs 

4.7 Develop global perspective by increasing visibility of CASC international students 



5.1 Create and maintain modern facilities 

5.2 Promote CASC counseling services/student awareness programs 

5.3 Provide modern updated student housing 

5.4 Enhance role of Advisors and Instructors and the Enrollment and Retention Office 

5.5 Use technology to increase campus responsiveness and alerts  

 

10. Add Another Action Plan:  Use this option to add another action plan (with related 

resource request/codes if applicable.)  

 

11.  Related Documents: Upload and attach any related relevant documentation that 

supports the findings/action plan, such as your data collection method (survey, rubric, 

etc.) and any notable student artifacts. Also, include important documents of evidence 

and specialized documentation connecting the findings/action plan to planning and 

budgeting, etc.  

 

12. Save Button:  Select either "save and continue editing" or "save and complete." In order 

to be marked as "assignment complete," the "save and complete" option must be selected.  

 


